“"Quick Sync

Step 1

Quick Sync Tutorial

The quick sync feature allows users to complete a quick bi-directional sync of a modified listing with a
Listing Services (CIE)

The step-by-step instructions below take you through the process of using the quick sync feature.

Step 1: Click ‘Sync with Listing Services (CIE)’ located on the task menu. Select ‘Quick Sync’.

Task Menu

The ‘Sync Report’ workflow will open at the top of the screen.

¥ My Data - Record(s)

Il 100 LEGENDS RD. #2 Property Name | Property Type | Transaction Type Last Updated

7109 N Salisbury Bled

111 Baptist St

1119 Naylor Mill Rd ‘"
[ 2201 Comuall Ave = Listingls)
- - TransacuonType | Price | usung staws | publish stats | Last updated
(=) Browse My Records () Search

1. select a folder.
2. Select a record/listing.

3, Select 4 single listing and dlick the right arraw to
i i “Listings only which are Published & ActivefActive Exclusive will be selected.




Select the record in the table on the left to see the available listings associated with the record. The

record will appear in the top table on the right. The associated listings will appear in the bottom table on
the right.
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*NOTE: Only Published Listings that have a Listing Status of Active or Active Exclusive can be synced
with Listing Services.

Select a single listing to sync with listing services. The user can only sync ONE listing with Listing Services
at a time.
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1. Select a folder. ——
2. Select a record/listing. [
3. Select a single listing and click the right arrow to
advance. *Listings anty which are Published & Adtive/dctive Exclusive will be selected.
Listing Summary Uiew ¢ (Preview Full listing [l))operty address sale listing details
109 N salisbury Blvd #1109 u salisbury Blvd Listing ID 1772
Salisbury, MD 21801-4934 Listing Status Active Exclusive
Publish Status Published
Sales Description  Former Tire Center
Property, building available
Property information for lease or for sale
Aol D A Asking Price $1,500,000.00
e Fere] Asking Price Per SF §0.00/sqit
Land Area 88 scres
o |Primary contact info l

Note: The user may click the ‘Preview Full Listing’ button to view additional information on the
selected listing.

When the desired listing has been selected, click the arrow on the right of the workflow to continue to
the next step.
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2. Select a record/listing
3. Select a single listing and click the right arrow to

bR, *Listings oniy which are Published & Active/Active Exclusive will be sefected.




Step 2: The user can click the ‘Select All’ button to select all available Listing Services (CIE), click the
‘Unselect All’ button to deselect all available Listing Services (CIE) and select individual Listing Services
(CIE) by clicking the check box to the left of the Listing Service.

Select Listing(s) to Sync
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1.Choose ane or more Listing Services(CIE)
2.Click "Quick Sync’ ta complete the synchronization of the
selected listing(s) based upon your default syne setting
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Please note that nhile CCIMREDEK makes best efforts to camplete
this prosess in 'real time', there may be 4 delay before your
listing is pasted on the CIE.

—
Click Listing Services/CIE info for details Select All | ‘( Unselect All
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The International MLS & Global Rafarr Push

When the desired Listing Services (CIE) have been selected, click the ‘Push Selected Listings’ button.

Select Listing(s) to Sync
Stan1

Listing Services(CIE):
Sten 2
1.Choose ane or more Listing Services(CIE),
2 Click *Quick Sync' to complete the synchronization of the
selected listina(s) based upon your default sync setting
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Please note that while CCIMREDEX makes best efforts to complete
this process in 'real time', there may be a delay hefore your
listing is posted on the CIE

Click Listing Services/CIE infa for details Select ll Unselect All /___\

Note: Please note that while CCIMREDEX makes best efforts to complete this process in ‘real time’,
there may be a delay before your listing is posted on the CIE.

A confirmation message will appear on the screen when the push to listing services is successful. Click
“OK” to close the confirmation message.

When the desired listing has been pushed, click the arrow on the right of the workflow to continue to
the next step.
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1.Choose ane ar mare Listing Services(CIE)
e 2.Click ‘Quick Sync' to complete the synchronization of the

selectsd listing(s) based upon your default sync setting,

Please note that while CCIMREDEX makes best efforts to camplete ‘
this process in ‘real time', there may be a delay before your
listing is pested on the CIE.

Click Listing Services/CIE info for details Select All Unselect All ‘




Step 4: What Do You Want To Do Next?

1. Push listing to Listing Syndications.

Wdditional Task with Selected Record(s)
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Plaase be SOUIFEETIST jour listing(s) must be "Published” (click My Resords in the

Task Menu, then Publish the 'Sync with Listing Services (CIE)' or

Return to Task Menu

If the user does not want to continue to a new workflow with one of the options listed above, they can
click the ‘Return to Task Menu’ button and be taken back to the CCIMREDEX home screen.

Additional Task with Selected Record(s)

Return to Task Menu
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