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Power Search Tutorial 

The Power Search feature allows users to search the CCIMREDEX database by standard geography, by drive time, or by 

drawing on the map to define your search area; and/or by location or property characteristics using the query builder. 

Search criteria may be saved (10 maximum) for future use. 

 

The step-by-step instructions below take you through the process of using the various functions within Power Search. 

 

Step 1: Click ΨtƻǿŜǊ {ŜŀǊŎƘΩ located on the Task Menu. 

 

 

 

 

 

 

 

 

 

 

The ΨtƻǿŜǊ {ŜŀǊŎƘΩ workflow will open at the top of the screen. 

 

Use the refinement tools on this page to filter by standard geography, by drive time, or by drawing, using your mouse, 

on the map to define your search area; and/or use one or more filters in Step #2 to query the records by location or 

property characteristics. 
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Option 1: Search by city, state or zip code 

Enter a city, state, or zip code to begin the power search. 

 

The following are examples of acceptable searches: 

Redlands, CA 

Hillsborough County, NH 

 Hays, Kansas 

 92373 

Click the ΨCƛƴŘΩ button. 

 

Option 2: Calculate Drive Time Area 

Drive-Times are defined by the time it takes to drive from the outer border of the area to a site location. They are an 

effective tool for defining areas where access to a site is greatly affected by natural and man-made barriers, such as 

mountains, rivers, lakes, canyons, bridges and highways, in the total drive time under normal traffic conditions. 
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The user has the option to Ψ½ƻƻƳ ǘƻΩ ŀƴ ŀǊŜŀ ƻƴ ǘƘŜ ƳŀǇ by entering an address in the top left corner, and clicking Ψ½ƻƻƳ 

¢ƻΩΦ Next, click the Ψ!ŘŘ tƻƛƴǘΩ ōǳǘǘƻƴΦ ¢ƘŜ ǳǎŜǊ ǿƛƭƭ ƴƻǿ ǎŜŜ ŀ ǊŜŘ ōŀƭƭƻƻƴ ǿƛǘƘ ǘƘŜƛǊ ƳƻǳǎŜΦ  Click the desired location of 

the property to place the balloon on the map.  

 

 

For added accuracy, select Hybrid map type in the top right corner of the map. 
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The user has the option to create a ΨtǊƻǇŜǊǘȅ [ŀōŜƭΩ by clicking the balloon, click the Ψ9ŘƛǘΩ button and type in a property 

name, city, state and zip code.  

 

If the user wants to clear the map and begin the process over, click the Ψ/ƭŜŀǊ aŀǇΩ ōǳǘǘƻƴΦ 

 

Once the desired point is set successfully on the map, the user may now specify a maximum drive time, and click the 

Ψ/ŀƭŎǳƭŀǘŜΩ button. 

 

Note: The maximum parameter for drive-time polygons is 60 minutes; the minimum parameter is 2 minutes. The 

drive-time automatically defaults to 5 minutes.  
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Option 3: Draw on Map 

The Ψ5Ǌŀǿ ƻƴ aŀǇΩ tool allows the user to select the Polygon Tool, Circle Tool or Freehand Tool to draw the desired 

polygon on the map. 

 

Use the Ψ½ƻƻƳ ǘƻΩ tool located in the top left hand corner of the map to zoom to an approximate location.  

 

 

Circle Tool: The user must click and hold the left mouse button down on the map moving the mouse away from 

the initial clicked location on the map to draw a circle and must release the button to finish the circle.  Once the 

mouse has been released, the circle will turn blue. 
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Polygon Tool: The user must click at least 3 points on the map to draw and double-click the last point to finish 

the polygon.  

 

HINT: The best approach to using the polygon tool is to work your polygon like a clock, beginning at 12:00 and 

clicking the desired points on the map clock wise or counterclockwise until the final point is reached to double-

click the mouse to complete the shape.  

NOTE: The polygon will not be created if the lines overlap. 

 

Freehand Tool: The user must click and hold the left mouse button down on the map to draw and release the 

button to finish the polygon. 
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The polygon will appear on the map as it is drawn using the tools mentioned above. The user has the option to start over 

and re-draw the polygon until satisfied with the custom drawn area. If the Ψ/ƭŜŀǊ aŀǇΩ button is clicked, the tool must be 

selected again prior to redrawing on the map. 

 

When the desired geographic filter has been found or if the user prefers to use one or more filters in Step #2 to query the 

records by location or property characteristics, click the arrow on the right of the workflow to continue to the next step. 

 

Step 2:  The user can build a Power Search by selecting a category, then double click or drag a ΨCƛŜƭŘΩ to the box below to 

add search parameters.  The more search fields the user uses, the more defined the search will be. 
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Once the desired fields have been selected the user can choose from the options available in the Ψ/ƻƴŘƛǘƛƻƴŀƭ hǇŜǊŀǘƻǊΩ 

drop down menu and enter a value if applicable.  

 

The user can select the ά{ƻǊǘ .ȅέ drop down menu to sort by numerous variables. 

 

²ƘŜƴ ŀŘŘƛǘƛƻƴŀƭ ŦƛŜƭŘǎ ŀǊŜ ŀŘŘŜŘ ǘƻ ǘƘŜ ǉǳŜǊȅΣ ŎƭƛŎƪ ǘƘŜ Ψ¦ǇŘŀǘŜ /ƻǳƴǘΩ ōǳǘǘƻƴ ǘƻ ǾƛŜǿ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƳŀǘŎƘŜŘ ǎŜŀǊŎƘ 

results. 
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The user can remove a query field by clicking the red Ψ-Ψ symbol to remove the field from the query. 

 

The user can click the Ψ/ƭŜŀǊΩ button to remove all selected fields from the query. 

 

The user can click the Ψ{ŀǾŜ vǳŜǊȅΩ button for use in future searches. 

 

 

 


