
1 

 

My Searches and GeoRSS Feeds Tutorial 

The My Searches and GeoRSS Feeds feature allows users to quickly run a search, edit the name or delete any previously 

saved searches.  The user may also enable or disable any GeoRSS Feeds.  

Really Simple Syndication (RSS) feeds, such as the one built into Office Outlook 2007, allow users to subscribe to RSS 

Feeds and then read content or follow links for additional information. Each RSS item received is very similar to an e-

mail message. It can be moved to folders, flagged or forwarded to another person. When you subscribe to an RSS Feed, 

Outlook periodically checks the RSS publisher's server for updated postings.  

The step-by-step instructions below take you through the process of managing My Searches and GeoRSS Feeds within 

‘My Records’. 

Step 1: Click ‘My Records’ located on the Task Menu. Select ‘My Searches and GeoRSS Feeds’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The “Manage My Searches & GeoRSS” workflow will open at the top of the screen. 
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Step 1 (A): Select a Saved Search and click the 'Run Selected Query' button to obtain results. 

 

Once the search is completed, the number of matched search results will be displayed in the map below. 

 

Note: Although there appear to be 4 results on this map, when the ‘Map View’, is switched to ‘Grid View’, the user will 

see the 5 search results. This is due to multiple records/listings having the same address. 

If multiple properties are listed, the user can sort by numerous variables by clicking the drop down menu.  The ‘Sort by’ 

option here, will sort the top 100 listings. 

 

In ‘Compare View’, the search results will be listed side-by-side. 
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For additional details on records/listings, click on the Property name of the Record/Listing. 

 

The user now has the option to click the ‘Preview Full Listing’ button. 

 

 

 

 

 

 

 

 

 

 

The user may now select a bucket from the carousel to preview listing details, or return to the ‘Preview Summary 

Listing’.  The user should now click the ‘X’ to return to the workflow. 
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The user also has the option to Export the results of the search.  Click the ‘Export Results’ button.   

 

The user will receive an email containing a link to the export results.  The export results will be in Excel format (.xls). 

Step 1 (B):  To rename the Query Title or to change the description, click the 'Edit' button. 

 

Once the user is satisfied with the edits made to the name and description of a saved search, click the ‘Save’ button. 

 

 

 

 

 

 

 

Step 1 (C): To delete a Saved Search, click the 'Delete' button to remove it from the list. 
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Select ‘Yes’ to permanently delete the saved search. 

 

 

 

 

 

 

Step 1 (D): To create a GeoRSS Feed, select a Query Title in the Saved Search box, and click the ‘Enable GeoRSS’ button. 

 

The user has the option of when to receive updates on the selected ‘GeoRSS Feed’.  Select Monthly, Weekly or Daily 

from the dropdown menu.  

 

 

 

 

 

 

Click the ‘Create’ button. 
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The user will have successfully created a GeoRSS feed, and ‘Enabled’ will appear next to the query in the table along with 

the interval previously selected. 

 

GeoRSS Enabled Search may be disabled by clicking the ‘Disable GeoRSS’ button. 

 

Step 1 (E): To obtain the GeoRSS feed, select the Saved Search which has the GeoRSS Enabled. Click the ‘Get GeoRSS 

Feed’ button. 

 

Copy the URL by selecting “Copy to Clipboard” and paste it in suitable program (i.e.: Outlook) in your computer. The user 

may also highlight the text, right click to select ‘copy’ and ‘paste’ in a suitable program (i.e.: Outlook) by following the 

directions for the appropriate version of Microsoft Outlook. 
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When the desired GeoRSS Feed has been selected, the user may now click the ‘Return to Task Menu’ button and be 

taken back to the CCIMREDEX home screen. 

 

 

How to Create an RSS Feed in Microsoft Outlook 2007 

Step 1: On the Tools menu, click ‘Account Settings’.  

Step 2: Select the ‘RSS Feeds’ tab. Click ‘New’.  

Note: Subscribed feeds are checked once during each download interval. This prevents your RSS Feed from possibly 

being suspended by an RSS publisher.  

Step 3: In the ‘New RSS Feed’ dialog box, type or press CTRL+V to paste the URL of the RSS Feed. For example, 

http://www.example.com/feed/main.xml.  

Step 4: Click ‘Add’. 

Step 5: The user may now change the ‘Feed Name’ and click ‘OK’.  

Step 6: The user will now see the ‘RSS Feeds’ folder, and RSS Feed located under ‘All Mail Items’ in Microsoft Outlook. 

 

Free RSS Feeders Applications 

RSS Ticker 3.0.4  

RSS Ticker 3.0.4 is a free RSS Feeder Plug-In for Mozilla Firefox Internet. RSS Ticker loads your Live Bookmarks and scrolls 

their entries across your screen while you surf the Internet. The user may download this free RSS Feeder by clicking the 

hyperlink, and clicking the ‘Add to Firefox’ button, as seen below. 

FeedWind  

FeedWind is a RSS feed widget. Simply copy & paste the snippet of code to embed into your web page. It's free and 

ready to use without having to register! Simply click on the hyperlink to visit FeedWind’s website to download this RSS 

feed widget. 

 

http://www.example.com/feed/main.xml
https://addons.mozilla.org/en-US/firefox/addon/2325
http://feed.mikle.com/en/?gclid=CPCX2efmsaACFQUMDQod2Gv1TQ


8 

 

FeedDemon Desktop  

FeedDemon Desktop runs in your system tray (small icons in the lower-right corner of the screen). You tell it how often 
you want it to check for news. When there are new stories available, it pops up a small window where you can quickly 
read, save, or email the article. You can fly through stories with simple keyboard shortcuts (like spacebar to mark a story 
read and move to the next one). 

For additional free RSS Feeders, visit download.com and search RSS Reader. 

Note:  Per the Terms of Service, a CCIMREDEX GeoRSS feed may not be posted on a publicly accessible 

website. 

 

http://www.newsgator.com/Individuals/FeedDemon/Default.aspx
http://download.cnet.com/1770-20_4-0.html?query=rss+reader&filter=platform=Windows&filterName=platform=Windows|device=Mobile%20Device&searchtype=downloads&tag=ltcol

